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ZipForm Plus:
A Step-by-Step Guide to Exporting Transactions

1. Signin to your ZipForm Plus account and navigate to TRANSACTIONS:

r 3 My transactions. B

v O pending (1)

TRANSACTION NAME TRANSACTION STATUS SELLER/LANDLORD BUYER/TENANT PROP ADDRESS CREATED RETENTION DATE

2. Hover over the transaction you would like to export and navigate to the
blue drop down arrow on the right-hand side:

> @ acive (0)

v @ Pending (1)
TRANSACTION NAME TRANSACTION STATUS SELLER/LANDLORD BUYER/TENANT PROP ADDRESS CREATED RETENTION DATE

Samuel Seller Betsy Buyer Mo Address 2 mins. ago Tue Ot 26 2030
Modif
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Lone Wolf technical support can be reached 24/7 at (586) 840-0140
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3. Click on the blue drop down arrow:

<« C & https//wwwzipformplus.com o k @ s »

Transaction Details Actions

Address No Address
Type Purchase, Residential o
Agent Catherine Tayior

Buyer Betsy Buyer Save as template

Seller Samuel Seller W Delete

Created *
Updated
Retention Date
status
Transaction ID

-5
Comments

iction fax cover

Ll © Type here to search

« C @ hitps/wawzipformplus.com ok @ s »@

Export Transaction(s)
ZipForm Content

Export selected formys) to:

O separate fie single filels

Include Form Sticky Notes
2 choose What To Export
g Agency Disclosure - 2/17 - [705]
Exclusive Buyer Agency Agreement (Designated and Dual)
2008-[714]

Contract to Purchase Real Estate - 7/2017 - (501]

Google chrome vill ask you what to do with the file click on the Keep button.

Thistype of file can harm your computer, Do you I_If
Ah ot to keep tmp, cceZIfb2-672-updl aywayl [ keep | (Joucara |

Ll © Type here to search

Lone Wolf technical support can be reached 24/7 at (586) 840-0140
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5. Once you click EXPORT, the documents will be downloaded as a compressed file folder:

b Extract Downloads iz O X
Home Share View Compressed Folder Tools
| J u & Cut - = x '-I T2 New item ~ ﬂ ¥ Open »  H selectall
M. Copy path ¥ ] Easy access ~ Edit Select none
Pin to Quick G Pas! = M C Delete R N Pi i
‘:“U Fittr s [#] Paste shortcut ‘2\:& :)p'y gl b folz‘:r mpfmes L History = Invert selection
Clipboard Organize New Open Select
v ¥ > ThisPC > Local Disk (C:) » Users > CatherineTaylor > Downloads v D Search Downloads
A [ Name Date modified Type Size N
v Today (3)
i Test Transaction_d50d95f 10/29/2021 3:00 PM Compressed (zipped)... 513 KB
@acC "]‘ TxnsZipped (3) 10/29/2021 2:06 PM Compressed (zipped) 231KB
i Test_Transaction_a387942 (4) 10/29/2021 2:05 PM Compressed (zipped).. 802 KB
6. Open the compressed file:
il = Extract Test_Transaction_dS0d95f — O X
Home  Share  View  Compressed Folder Tools (%]
¥ Documents = Pictures Go i
FORMS WITH NEW LOGO Hotline Resources Downloads .
Extract
PTO Haggerty v. Guiney - Ethics Hotline Resources all
Extract To
« > T i « Users » CatherineTaylor > Downloads » Test_Transaction_d50d95f v D £ Search Test_Transaction_d50d95f
A [ Name Type Compressed size Password pr...  Size Ratio
Attachments File folder
Forms File folder
&ac 7 about Text Document 1KB No 1KB 5%
|| zipArchivedat DAT File 0KB No 0KB 0%
7. The folder labeled FORMS will contain the transaction documents:
Extract Forms - a X
Share View Compressed Folder Tools
q
documne &= Picture overning Docurmen '
FC Download E
Extract
P Ethi Hotline Resource all
Extract To
« . A « Users > CatherineTaylor > Downloads > Test Transaction_d50d95f » Forms v O O Search Forms
ol D Name Type Compressed size Password pr..  Size Ratio
@ 501 - Contract to Purchase Real Estate.. Adobe Acrobat Document 138KB No 142KB 3%
@ 705 - Agency Disclosure - 217 Adobe Acrobat Document 201KB No 206 KB 39
@ac @ 714 - Exclusive Buyer Agency Agreem... Adobe Acrobat Document 166 KB No 171KB 4%
|| Test_Transaction_d50d95f.xzfx XZFX File 2KB No 5KB 69%

You may also see a folder labeled ZIPVAULT containing documents set up for e-signature:

D Name

Attachments

Forms
ZipVault
=] about

| | zipArchive.dat

Type

File folder
File folder
File folder
Text Document

DAT File

Compressed size

1KB
1KB

Password pr...

No
No

Size

Ratio
1KB 0%
1KB 14%

Lone Wolf technical support can be reached 24/7 at (586) 840-0140
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8. The folder labeled ATTACHMENTS will contain a PDF with the transaction history:

L 2 ns Extract Test_Transaction_d50d95f - O X
Home  Share  View Compressed Folder Tools (7]
5 Documents &= Pictures Governing Documents '
FORMS WITH NEW LOGO Hotline Resources Downloads M F
= Extract
PTO Haggerty v. Guiney - Ethics Hatline Resources M all
Extract To
« v 1T § < Users > CatherineTaylor » Downloads » Test_Transaction_d50d95f v U O Search Test_Transaction_d50d95f
* [ Name Type Compressed size Password pr Size Ratio
Attachments. File folder
Forms File folder
@&cC | about Text Document 1KB No 1KB 5%
1 zipArchive.dat DAT File 0KB No 0KB 0%
& M Extract Attachments — 0o %
Home  Share  View  Compressed Folder Tools (7]
[ Documents &= Pictures Governing Documents H
FORMS WITH NEW LOGO Hotline Resources Downloads -
Extract
PTO Haggerty v. Guiney - Ethics Hotline Resources all
Extract To
&« v 1 « Users » CatherineTaylor » Downloads » Test_Transaction_d50d95f » Attachments v D 0 Search Attachments
~ [0 Name Type Compressed size Password pr...  Size Ratio
[3-] Histo Adobe Acrobat Document 7KB No 10KB 31%
y

9. Documents may be saved to a location of your choosing.

10. Complete these steps for each of your ZipForm Plus transactions.

If you need help exporting your transaction documents from
ZipForm Plus, TECHNICAL SUPPORT is available 24/7 from:

Lone Wolf
(586) 840-0140

Lone Wolf technical support can be reached 24/7 at (586) 840-0140



